


Request for Reimbursement

Hereby I, 
    (Full name of beneficiary),

request the reimbursement for the below stated expenses for the following activities: 
	Name of activity / event:
	


	Dates:
	

	Location of the activity / event:
	



Please transfer the total amount stated in the table below to the following bank account:
	Name of account holder:
	

	Private address of account holder*:
	

	Name of Bank Institution:
	

	SWIFT / BIC:
	

	IBAN / Account Number**:
	

	Currency:
	

	Country:
	

	Further Information***:
	






CIH reimburses only in the currency stated in the invoices/receipts. Please list below the items purchased (one by one) and the individual cost in the respective currency
	No.
	Item / Type of Expense
	Currency
	Amount

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	TOTAL
	
	
	




______________                                                                                 _______________________
Place, Date							Signature of Beneficiary

* Mandatory information. PO Boxes are not accepted.
** Please always provide an IBAN number when available. Should you live in a country outside of the IBAN system please provide your bank account number.
Annex: 
Requirements for Reimbursements 
1. All invoices stating the item purchased, the cost and the date of purchase for each single item
2. A proof of payment for each invoice. Valid proofs of payments are: 
· For payments in cash: a receipt stating the amount of money paid including the date of payment and currency. The scan must be readable and if possible, in English or German.
· For payments with credit card: a credit card statement showing the amount paid and the beneficiary
· For payments via bank transfer: a bank account statement showing the amount paid and the beneficiary
3. The filled and signed Request for Reimbursement (page 1 of this document)
4. If applicable: a signed list of participants stating the date and name of the event, the names of all participants and their signatures. Employees of the LMU Klinikum must marked as such.
5. If applicable: An agenda/program of the event

Please note that in case of not fulfilling these requirements; a reimbursement will not be possible.
For any questions, please contact: cih@lmu.de or your assigned CIH coordinator via e-mail. 


***Further Information Required for International Transactions:
Argentina:
· CUIT –tax ID for corporates / CUIL – (tax ID is 11 digits)
· 22-digit account number
Bangladesh: 
· Full beneficiary bank branch name and address is required.
· The beneficiary will be required to evidence the right to receive the funds before they can be settled.
Please note: 
If the local beneficiary is a non-profit, approval by the local NGO bureau is required to receive funds. 
On the date of the transaction, the local correspondent bank will inform the beneficiary bank of the payment. The beneficiary must then complete an Inward Remittance Form (Form C) indicating the payment's purpose if the amount is more than USD 20,000 equivalent. While Form C is waived for payment below USD 20,000 the onshore correspondent bank or beneficiary bank may request supporting documents from the beneficiary to evidence the identity of the beneficiary and to confirm the purpose of the payment. 
Payments related to income would involve a 10% Income Tax deduction that our (StoneX) local correspondent will settle on behalf of the beneficiary with the tax authority.
Bhutan: currently not available for payments.
Bolivia: no special requirements.
Brazil:
· IBAN: 29 characters (BRXX + 25 characters) 
· 14-digit CNPJ (taxpayer ID) for corporations, NGO and Charitable organizations or 11-digit CPF for individuals 
· Beneficiary contact name, telephone number and email address 
Please note: there is a one-time pre-trade setup (cadastro) for each new beneficiary to comply with Brazil’s Exchange Control Regulations. You will be contacted directly by a StoneX Rerpresentative.
Chile:
· RUT Tax ID Number (Rol Unico Tributario) for all CLP payments to corporate beneficiaries.
· RUN Tax ID Number (Rol Unico Nacional) for all payments to individuals holding a personal / non-professional bank account.
Colombia:
· Beneficiary tax ID number (NIT for businesses, cedula for individuals).
Please note: Beneficiary must have a presence in country and is required to present documentation (including AML documentation) for any receipt of foreign funds.
Ecuador:
· Beneficiary bank ABA/ Routing Number.
Ethiopia:
· Beneficiary bank branch name.
Please note: The beneficiary must have a presence in country i.e., payments can be made to onshore residents only.
Ghana:
· Bank branch code.
· Beneficiary address (must contain street address and city) – No PO BOX accepted.
Guatemala:
· IBAN Number is mandatory (28 characters = GT + 26 characters)
Nepal:
· 9 - digit Permanent Account Number (PAN)
Tanzania: no special requirements.
United States of America:
· Beneficiary bank ABA/ Routing Number.



